Editting Legends in Geo

Logging into Citrix

1) Logon to the DTS (https://dts.gov.bc.ca/)

&) https./dts.gov.be.calvp: - i @ NetScaler Gateway

File Edit View Favorites Tools Help

/5 ©]BCGovSearch £]BC GovTel & Configuration Manager A... e Home Page @Work &) Web Slice Galle:

CiTR!X' NetScaler Gateway

Welcome

Please log on to continue.

2) This takes you to a login page where you need to enter your Username and Password (IDIR name and
password) and Click Log on

Idﬂ https://dis.gov.be.cavpn/index bt i @ NetScaler Gateway

File Edit View Favorites Tools Help

£)BC Gov Tel &) Configuration Manager A... < Home Page @Work &

Welcome
Please log on to continue.

Togon

3) This will take you to a screen when you can choose your application (in this screen capture you currently see
more than what the average user has access to). Choose GEO_Arcview and double click to start the login
process
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File Edit View Favorites Took Help

% ]8CGovSexch &]8CGovTel &) Configuation Manager A... & Home Page BWork &) Web Slce Gallery v

Citrix StoreFront

Q - @ ~@ - @ - @ - @

Geo_ArcEditor Geo_Ardinfo Geo_ArcView Geo_Arcinfo_Test Geo_ArcEditor_Test Geo_ArcView_Test

s o

< T
_ﬁ Windows Server-2008
Standard

Editting the Legend

1) Once the application is launched you will get a screen that looks something like below. Select your project
from the list or navigate to the location of your project (MXD) by selecting the “Browse for More” option,
then click OK. NOTE: some users have to hit “Cancel” at this point as the system seems to hang.
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cument

Choose a template for your new map

= Mew Maps

y Templates

[ Templates

| [ Standard Page Sizes
rchitectural Pag
S0 (A) Page Siz
orth American {
[=- Traditional Layouts
; ndustry

My Templates

O

Blank Map

Select map from here or

rowse for more...

D

I C:\Wsers\dhay\AppData'Roaming\ESRI\Desktop10.0VArcMap Templates Mormal mxt

Default geodatabase for this map:

What ig this?

I C:\Users\dhay\Documents \ArcGIS \Default.gdb

E=]

=1

Cancel |

VA

2) Make sure you are in Layout view

% Untitled - ArcMap - ArcVi

File Edit View Bookmarks Insert Selection Geoprocessing Customize Windows Help

DRES % B8R x| | d-|[i2esr - I 0 30 () B 1 e [ 02 ) ¢ Labeling - <y < p 4 < & [[Fost ] g
2 Domain: [ Kamioops Timber Sales Offiee v| Environment: [ | B Koolspror| & |

CPRAPHBIS XTI P ART ickkeae[ ]2 2 &[S T A0
opotogr [ DGR E NEE S PEY S e BAEEE R IE S|4 { =
- E(Nlth £ BB BRRQAMOINE I« E- S0 &0 7028520 EE

Editor=| » Ma| 2 o

A&l @z HalB

- sooirg-[B [ @ [0 F]

B
P Pl | Page Texdt -
B

Table OF Contents. [ 11 12 3 B 5. B 17 B 5. 10,

L

[ i3 113 ]

18..]

wosess &l [Boreiea &1

/ Layout View

=zl
| o]

[Epython E' e

Drawing+ K (=) &8 | [ ~ A - 7<[[[0) Aial -0 =B 1 ulA-»- 2. = -g HEMEEED B @ =

EEaEpin s hnGE

-0.39 9.58 Inches

N

3) The easiest way to get a legend is to use the legend insert tool.
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File Edit View Bookmarks || Insert | Selection Geoprocessing Customize Windows Help
D @& % @1 x5 Oserome =P lalE
: ) Domain: I K.amloops Timber e Title -
Text =
CESE THS AN b | i
. Dynamic Text r B — e
opelooy O Nesti P AT PE-Y
eatline...
 Editor= | > M| Al iR @il .k
:= Legend.. n = = 3 -
- % Morth Arrow... pel el B
e 5
ds8d &3 ScaleBar...
EE= ers 10 Scale Text..
v [
= |=.‘ﬂ
]
Topographic 3
|;| Picture...
[« Object...
-
=
i
=

4) This brings up the legend Wizard, where you can select the items you want in your legend.

— Chooze which layers vou want to include in your legend

Map Layers: Legend ltems
- 250K, Base Mapping > ;
BCTS Operating Areas —I —I
- Oigma - Kamloops TSA 5

- Diraft K.am 754 Legal Ogm.
----- TEA FEA OGMA - FSP 200

&=

< |/
4] | ] o«

e

Set the number of columng in your legend: |1 =

Presview | .\‘_j

< Back I Mexst > I Cancel |

* I

5) Select the items you want in “1” by highlighting, hit the arrow button in “2” and select “Next” in “3”
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@ E o
an
— AT
Legend Wizard x I
— Choose which layers pou want bo include in pour legend
tap Layers: 2 Legend [tems
B 250K, Base Mapping BCTS Operating Areas ;l
-~ BCTS Dperating Areas
B Ogma - Kamloops TSA > |
- Draft F.am TSA Legal Dgm
1 [ TKA FEA DOGMA - FSP 20 fl
|
i
“ | | _>| < | ¥ |
Set the number of columns in your legend; |1 _I:
Preview |
3
< Biack et > Cancel |

ul{

6) By hitting “Next” in the previous screen in takes you through the wizard. In this window, you can highlight

where it says legend and delete it if you want to. Select “Next”.
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Leaend Wizard . x|

—Legend Title

Legend

—Leaend Title fant properties — Title Justificatian

Calor: .

-

Y'ou can use this o
control the justification

Siee: |24 bl of the title with the rest
af the legend.
Fart; Ilfﬂ Avial ;I
e 7] u] E =| =5
Preview

< Back M et > Cancel |

7) This next screen allows you make changes to how the legend will look. We usually don’t play with these
settings.

Legend Wizard x |

— Legend Frame

Border

.
Background

.
Drop Shadow

.
Gap Rounding
I 10.00_% I D_I;' 4

Frewiaw |

< Back I et = I Canicel

6|Page
\\olive\S63013\ BCTS\TSO Planning New\TSO\GIS\Genus Manuals\EditingLegends_inGeo.docx



8) Just hit next when you get to this screen, we usually don’t change anything here.

Legend Wizard x |

Y'ou can change the size and shape of the symbal patch used to represent ling
and polygon features in your legend.
Select one or more legend items whoze patches you want to change.
Legend ltems: —Patch
BCTS Operating &reas widthe  [48.00 [pks)
Draft K.am TSA Legal OgmaJan 31, 2011
TEA FEA OGMA - FSP 2004 Ver Height |2400  [pts]

Lire: I vl
Freview |

< Back Mest = Cancel
Lal Ll T T
9) Hit Finish and your legend should be placed on your layout.
Legend Wizard X |
Set the spacing between the parts of your legend.
— Spacing between;

Title and Legend Items: [ptz.] spacing te

Legend Hem 1 Legend Hem 3
Legend Items: 857 Ipts) Heading Heading

Il l=bel cesoipha | abue| dlesoTplo
Columns: 857  [pts) = dena ) sm_p_ !

B Lsbel desoipfor —— Label desaiption
Headings and Classes: 857 [ptz] Label desoipson Label de.sortptio o

L dHit 2 Legend Hem 4
Labels and Descrptions: [357  [pts) egenditem o

label desaripban [iabel desoriaton
Patches [verhically]: 287 [ptz]
Patches and Labels: 857 [pts)
Prewview |
< Back Cancel |

10) This is what it will look like when you place the legend. By selecting with your select tool, you can move the
legend to where you want it to be on your layout.
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11) For quicker editing of text/legends and adding information, it is recommended that you turn the dataframe
(the window that houses all the layers that make up your map). In order to do this RIGHT CLICK on dataframe
in the legend on the left side of your screen.

8|Page
\\olive\S63013\ BCTS\TSO Planning New\TSO\GIS\Genus Manuals\EditingLegends_inGeo.docx



File Edit| ¥iew |nsent Selection Tools Window Help

LR L AL =113
2, Domain: | Ramioops Tribes e Ot =] | Ervicrmen: | =1 Funoton|
CRFE THS| &0 A @ |piekFeane [ o] |5
Editor = ‘ 3 ‘ﬁj Task:lcreate Mew Feature LI ‘ Target:l j ‘X =y ‘
Tupnlngylﬁ ﬁ|ﬂxﬁ Bl m‘@ Ef/|l§9

J Wyhat's Mew TSAT = Mone = |& \“} | ? | Edit~ Graphics = Theme = Location = Label ¥  Repro

x|

[ER=ADataFrame: k— = Q
= b TKARD Permlt- Event

— =all other values> RIGHT CLICK HERE
RDPM_PERMIT_TYPE
== Forest Service Road
= Road Permit
TKA TRIM Transportation
= O TKARoads - TypeiState
= Road Type Event Layer
RCLS_ROAD_TYPE
Fermanent
Temporary
=] Road State Event Layer
== Other Road State Value
RETA_ROAD_STATE
== Existing Road
== Proposed Road
= O TRIM Utilities 20K o
= Transmission Tower
= Tower- Transmission
Utilities
TRIM Waterlines
TRIM Watercourse
TkA Black Highlight
= & TKABIKk Bdy- line i

8|

A uw
3 aw
|13

|12

|10

P EDEYY EO0DD AR

FENE Boro hplr e

O
TKAFTEN Roads =
= B TKAFTEN Blocks

o [ =
Display [Source ] Selection] Catalog | Map Book o5 @ i
|§DAﬂa\yst' [ Coper ] j@%“*é%é|b|a\u|

12) This will open another window where you can select properties. When you select properties, it will open
another window where you can change some of the settings.

J Eile Edit Wiew Insert Selection Tools Window Help

DE A& % EBBX | | |f@um

= # Domain | Kamloops Timber Sales Office | Enviorment: |

CESE THG| x| 717" 4G ke
Y ector = | & |[#]7] Task [Cremte Nawreaie ] || arcet
Tnpmngylﬁ ﬁ‘ﬁ!ﬁ &l m‘@ E

I What's New TSAT ¥  MNone » ‘& {"/ ‘ ? | Editr Graphics ¥
1

s

=2 @ P AddData.
& New Group Layer
Copy
2 Faste Layer(s)
X Remove

ad Turn All Layers On
=
Turn All Layers Off
Select All Lavers
o Expand All Layers
= Collapse All Layers
Reference Scale »
Advanced Drawing Options.
=0 Labeling »
B SELECT

Convert Lahels ta Annotation

<% Convert Features to Graphics:
— = /]

Activate
51
&
B b =S

—/

13) change to draft mode from the properties window, select the frame tab, and place a check mark in the
highlighted box ( this will put the data in draft mode(sort of turns off the layers for faster refreshing))
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J FEile Edit ¥iew Insert Selection Tools MWindow Help

JD@H@H@ By @ X |2 o | & |[femm v‘@|@&n|\?‘

YR HT

J What's New TSAT =

J 2 Domain I K.amloops Timber Sales DH‘CELI Environment: I LI Function: I_
GE| A T4 A R QuickFestue |

Editor = ‘ [ |ﬁj Task: | Create New Feature ;I ‘ Tiarget: | ;I

| Tonsiogy o % | BWoERE Y |eE

B L o O N P

Diata Frame Properties LIL'

General | Data Frame | Coordinate Systern | lumination | Grids | Map Cache I

Annotation Groups | Estert Rectangles Frame Size and Pasition

=] THARD Per

— =all othe

ROPM_I

=Forest5

= Road Pe

THATRIM T

= O TkARoads

= Road Ty

RCL

Penr

Tem)

= & Road 5t

== Othe

RST.

== Exist

==Frop

= O TRIM Utilitie

= Transm

m Tiowe

Utilities

TRIM Water

TRIM Water

TKA Block F

B M TKABIkBdy
O

TRAFTEN F

B M TKAFTENE
|

- Barder ‘
| j% Color: \v
Gap U_|:jl pts ! U_IZ:I pts  Rounding: I U_I:j k4

-~ Backgraund

| ﬁ Color: |~
Gapl % U_IZ:I pis Y U_IZ:I pls Huund\ng.l D_I::Z

~ Drap Shadol

I - Color: |v|
offset %[ 8= e v [95=] pe Rourding [ 0= =

[~ Draft mode - just show name

Place a checkmark in this
box

ok | cameel | s |

14) This is what your map will look like after you do the step above in #17. Now you will be able to edit or change

text much more quickly without all the layers refreshing every time you make a change.

T T e T 1
F rakmw D1 row s S - . -— e m -
[t

o Crast

Locaion Map-20 K I

[comve bwmicaone

15) Use the toolbar highlighted below to add/change/update information in the map. If you don’t see this

toolbar anywhere in your screen then please turn on your toolbar (HINT: Customize, toolbars, Layout —
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should have a checkmark beside it) and make sure that a checkmark exists beside the LAYOUT toolbar. Your

location of the toolbar may be different from what you see on the screen capture below but the tools will be

the same. (HINT: By hovering over the individual tools on the toolbar, some hover text will show up telling

you what each tool does.)

| Customize I Windows Help

1 Production +

| Toolbars 3
Extensions...

Add-In Manager...
VBA Macros 3

Customize Mode...

Style Manager...

ArcMap Options...

[v]

[]

3D Analyst

Advanced Editing
Animation

ArcScan

COGO

Cengea GEO Data Manager
Cengea GEQ Hydrolegy Teolbar
Cengea GEOQ Main Toolbar
Cengea GEO MapPlot Toolbar
Cengea GEO Overlay Toolbar
Data Driven Pages

Data Frame Tools

Data Reviewer

Detect Complex Output
Distributed Geodatabase
Draw

Edit Vertices

Editor

Effects

Feature Cache

Feature Construction

GPS

Geocoding

Geodatabase History
Geormnetric Network Editing
Georeferencing
Geostatistical Analyst
Graphics

Image Classification

Labeling

Layout |

VP E0EE e

B

|11 |12

|1U

o4, 15, 1%, |7, I8

| 2

This is the
toolbar that you
are going to use
to zoom in to the
legend on the
map to review if
any changes
need to be made
or you want to
add something.

Kordicya Dirass s
o]

Gl

Lozadon Map- 20K

[Fecres boredors:

16) To add text, select the text tool on the DRAW toolbar (HINT: to make sure your draw toolbar is checked, go
back to # 15 for directions). Click on the spot where you want to add text. When you double click on the box
you created you will be able to edit the properties and change the settings.
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L
|%¢
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s 8

L]

select the zoom tool and
click on the screen once
(hold the button) and
drag a box around the
area you want to zoom
to.

LA R
EW oA
|T-' |8 |Q |1D |'I1 |12 |13

|B

‘gammm!amamﬁﬂ@ﬁﬁﬂ

| il

| <4

&
®
-
»
L
&
3
(i}
4
7
&

| 3

Locafon Map-20 K

|2

Nearia bomudors

| 1

17) To add text, select the text tool on the DRAW toolbar (HINT: to make sure your draw toolbar is checked, go
back to # 15 for directions). Click on the spot where you want to add text. When you double click on the box
you created you will be able to edit the properties and change the settings.

Other Road State value IT ] Location Map - 20K

o]
RETA_ROAD_STATE ﬂ IE ] Diecess Instructions:
Existing Road P Tt
Praposed Road g || -
Utilities 20K 5 ]
ansmission Tower R -
Tower - Transmission = ] Eale; 120,00

- o o [un] an
ilities i ] [ = e T J.5
Materlines o | ]
wWatercourse =)
lock Highlight —
Ik By - line
TEM Roads
TEM Blocks
Selectianl Eatalogl tap Bl:n:nkl 3 El ooy
Layer:l ;Ié@’.%\""ééx%|}“_“|a‘1.q:
O @0~ Al~ = [0 il “fic =l B 7 u A~ >~ S~ =~
12| Page
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Type the text you want to add, to change the size of the font, click change symbol and put in your size or select from
the dropdown menu. Click OK. Once the changes you made are completed you will be able to export your map. (
HINT: your map can be exported in the draft mode and will actually be quicker to export as well.)

[y | P I

E Froperties LILI

i Text | Size and Position I

4 Texk:

ul [TYPE INHERE] [—

)

W

&

] =

% Font: IAriaI‘IEI.EIEI |§ % % %

- Angle: I@ Character Spacing: I@

Leading: 0.00 =

About Formatting T est | Change Symbal... |

(1] 4 I Cancel | Apply |

18) Because your legend is dynamic, it will change as you add things to your project or turn on layers. To prevent
this from happening, double-click on the legend to bring up the legend properties window. To prevent
reordering and adding of new items to the legend when you add new layers you can check off (no checkmark
in box) the two items indicated below in screen capture.
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Legend ltems | Frame I Size and Positionl

—Specify Legend Items
Map Layers: Legend Items:

stl! = | BCTS Operating Areas fl ;l
Contours (2501 Draft Kam TSA Legal Cgrn:
Landimark - PUiJ >>| Tk FKa OGMA - FSP 200 .',l tl
Landmark - Lini

Landcover - Lir
I Place in new column

LandForm - Poil
_bl Calumns: I 1 _lj

LandForm - Line = |
i i Transoortation T
4 | | » <<|

“hange text

& allitems Selected itemis)

IAppIy to the whale item

LI Symbal. .. |
—Map Connection

¥ Only display layers that are checked on in the Table OF Contents

¥ &dd a new item to the legend when a new layer is added ko the map

[¥ Reorder the lzgend items when the map layers are reordered

[~ Scale symbols when a reference scale is set

0k I Cancel Apply

19) If you want to have your legend in more than one column, highlight the layer you want in a new column, and
place a checkmark in the “place in new column” and click “OK”. The result of doing this shows up in second

screen capture.

Legend Propeties

Legend ltems | Frame I Size and F'ositinnl

—apecify Legend Thens
Map Layers:

- Water - Cnastl:l il
- Zonkaurs (2501
- Landmark, - Poi
- Landmark, - Lin
- Landeover - Lir

Legend Ikems;

e 3ting Hred
k kam TS4 Legal Cgmdll
:,:,l TA FKA OGMA - FSP 200:

3| 3

Skwle. .. |

- LandForm - Poil
- LandFarnn - Line =

||7 Place in new columnl

_DI Zaolumns:

- Transoortation T
| » =:<:|

Change text
& allitems ¢ Selecked item(s)

I.ﬂ.pply ko the whale item

1

=

LI Syrbal. . |

—Map Connection
¥ ©Only display lavers that are checked an in the Table OF Conkents

[ &dd a new ikem ko the legend when a new layer is added to the map
[+ Reorder the legend items when the map lavers are reordered

[~ Scale symbols when a reference scale is set

Canhcel

Apply

B T6ETS Oparaing eeas STATUS T
Oumrent
OGMA
o Yom
l4|Page
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20) If you want to hide the background behind the legend, the easiest thing to do is to place a box behind it,
(HINT: easiest if you place before you do the legend). Click drawing tool, then click on your layout and drag.
You can change the background color, by doubleclicking on the newly placed box, and selecting a new color.

(A |1
&
=L
[« @ |
3 & |-
]
=
B el
o @4 |7
@ |= [ BETS Operating 23z STATU
=y |
iy ‘
& &1
£ |2
» B = o
% |
pEl (S
EE o 5
o
| ] - o
o]
Display | Source | Selection | Catalog | Map Book | ;E\ |
§DAna\ys{"LﬁyET' | 'ﬁ/}°*&ég‘b|a|ﬁ‘
Qrawmg"T@lE:lﬂjGLa]Ana\ S I : Y 4 g‘év&viv 'v‘
T Fz34 1511 Inc

Ea
Ky

- —

15 |16

|14

|12

1

D EDEHVE EO0DE
STELRES LR Y

e
=
|1U

il

i
i

|Q

| g

B T6CTS Operating Areas STATUS 7

Currert
OG MA

o LA—1

EEEXAT
&, I

|5

| 4

|3

21) So if you want your legend to be “static” then you have to make them graphics and manipulate or add
information when you change your items showing on your map. To do this, select the legend so you have the
four corners markers showing as in above screen capture. Right click and select, “convert to graphics”, then
right click again and select “Ungroup”.
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S

Froperties...

B—"TBCTS Operating Areds STATUS

22) By selecting “Ungroup” it makes the each element its own entity and ready for editing. To edit any item, just

Current OGMA
0GMA
W
o W e () o

double click and edit text or color of item.

Text | Size and Position I

Text:

BCTS Operating Areas - Fresieve
[Kamloops T50 4 FilColor |-
Outine Color. il - | |
- Dutine Wi 0Oooooooooooo). |
- OEOD00000EEE
l:lBCTS Operating Areas, STATUS DE.DDDDD....
Fort: [mial 17.00 E%% = Cument CEEEEEEEEN
oGMA ENEEDEEEEENEN

Angle: |0.00 _I:: Character Spacing: |0.00 _l::

Leading: 0.00 _:l

v

2] zoom whale F'ageI 3 Zoom Whole Page -
& Zoom to Selected Elements | &l Zoom to Selected Elements

& cut i+ $ cut Cirl 3
Copy Ctri+C Copy Cirl+C

7S5 DEfeE DElsE P Delete Celete

B ConvertTo Graphics

If Group I Graup
ooy @ Unaroup
Graghic Operations ¢ Graphic Operations 3
Order 3
Order »
Mudge >
Mudge 4
Align »
Distribute 3 Align 4
Eotate ar Flip » Distripute »
Rotate or Flip 4

B—TBETS Operatng freas &1
Properties...

Symbol | Area | Siee and Pastion|

EEEEEEEEENEN
EEN000C0OEER@E| Ary

B o Bects opemng #ea: STATUS
Cumrent

OGMA
i1

| EOO000000d

More Calors,

About Farmatting Text | Change Symbal...

o

T ™ T T T -

Cancel | Apply |

23) Now because your legend is now “Static”, when you add new data to your project or map, it will not place the
new items in the legend. In order to add the new items to the legend, you will have to follow the steps above
(7 - 14 and then steps 25 — 26), to update your legend.
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